Pasaen 1. dopmupoBaHue uHgpopMauuoOHHO-
obpa3oBaTenbHoOM cpeabl OY ¢ nomowbio AUC
«CeTteBo# ropoa. ObpasosaHue»

AstoMatnianpoBaHHas uHpopmauuoHHas cucteMa «CereBoif ropon.
ObpazoBanue» (mamee AWC wumu CI'O)  mpeacrasnsier  coboil
MHOTOQYHKIMOHANBHYIO CHCTEMY, KOTOopas oOecleunBaeT [eATEIBHOCTh
YYacCTHHKOB 00pa30BaTeJIbHOIO Npouecca B HHPOpMaLHOHHO-00pa3oBaTenbHON
cpele IUKONBI, B TOM HUCIIe OKa3aHHWe YCIyr B 3JeKTPOHHOM BHAE B cdepe
ob6pazoBaHu.

HudpopmaunonHo-odpa3oBaTe/ibHas Cpe/la INKOALI B YCJOBHAX
oroc

®denepanbHBI TOCYAapCTBEHHBIH 00pa3oBaTeNBHBIN CTaHAApT (aasee
®I'OC) 3akpennaer TpebGoBaHUS kK MHPOPMALHNOHHO-00pa30BaTENBHON Cpele
0o0pa3oBaTelbHOTO  yUpeKIEHMA, a HUMeHHo K e€ cocTaBy H
GYHKIMOHHPOBaHHIO. HudopmauuonHo-06pa3oBaTensHas cpena
obpa3zoBarensHOTO yupexaeHus (ganee MOC OY) Bkinrouaer:

— KOMIUIEKC HH(OpMaIHOHHEIX 00pa30BaTeNbHBIX PECYPCOB,

—~ COBOKYNHOCTb TEXHONOIWYECKMX CpeNCcTB WH(QOPMALUOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHiA,

— KOMIETEHTHOCTh Y4YaCTHUKOB 00pa3oBaTenbHOro mpolecca B
pellieHH# y4eGHO-IIO3HABAaTENbHBIX M NpodeccHoHanbHbIX 3a4ay ¢
npuMerenueM VKT,

— KYNsTYypHBIE 1 (OpPMBI HHHOPMALIMOHHOTO B3aUMO/IEHCTBYA,

— CHCTEMY COBPCMEHHEIX M¢JarorHIecKUX TEXHONOIHH,

— cmyx0y nonnepxku npumeHenus UKT.

AUC npencramusier cofoif  cucreMy, KoTopas  obecrneduBaeT
¢ynkunonupoBaane  UOC OVY. Tak, uHbOpMauMOHHBIE, JUAAKTUYECKHE,
METOIUYECKHE pecypchl MoryT pasMemarscds B CI'O s moctyna Beex
y4acTHUKOB oGpasoBarensHoro npouecca. AMC comepxunt pasnudHble 6assl
JAHHBIX, B TOM YHCJE YYalIUuXCdA, Y4YeOHBIX MJIAaHOB, NPEAMETOB H T
Perynsiproe npumeHerne AWC ans peieHus y4eOHO-O3HABAaTEILHEIX H
npo)eCCHOHANBHBIX  3a/a4  CMOCOOCTBYET  pa3sBUTHIO  KOMIETEHTHOCTH
y4acTHUKOB oOpasoBarensHoro mnpouecca B mnpumenenun HKT. CT'O
obecrnieanBaeT HHGOOPMaUMOHHOE B3aHMOIEHCTBHE TOCPEACTBOM Ppa3IMYHbLIX
TelleKOMMYHHKAI[UOHHEIX CPENCTB, B TOM YHCIIE 3MEKTPOHHOH NouThl, hopyMma,
MOCKH 00BLABIIEHHH, XpaHWINLIA JOKYMEHTOB M T.1.



CormacHo &1 0C HHbOpMalHOHHO-06pa3oBaTeNbHas cpena
006pa3oBaTeNbHOTO  yUIpeXKACHHA  JOMKHA  O0eCHeuduBaTb  BO3MOXHOCTH
OCYLLECTBIISIT B  EKTPOHHOH (uudpoBoil) ¢dopMe CclenyoLUre BHIBI
JIEeATENEHOCTH:

A mnmaHHpoBaHHE 00pa30BATEILHOTO MpOLECCa;

A pa3MelleHHE W COXpAHEHHE MATEpHAIIOB 00pa3oBaTENBLHOrO NPoLEcea, B
TOM 4YHcle — paboT ofy4aromMXcs H TEJaroroB, HCIONB3YEMEIX
y4acTHUKaMK 06pa3oBaTebHOro mpolecca HHHOPMaITHOHHBIX PECYPCOB;

4 BO3MOXHOCTL HCHONL30BAHMA JIAHHBIX, (QOPMHPYEMBIX B  XOM€
o0pa3oBaTeNnbpHOr0 mpouecca AN pPEUIeHHd  3ajay  YIpaBlIcHUS
00pa3oBaTCbHON JeATENLHOCTRIO;

4 ¢dukcauno xoma 06pa3zoBaTENLHOTO MpoLecca M pe3ylbTaToB OCBOEHUSA
OCHOBHOI  oOpazoBaresbHOM  MporpaMMbl  HadajgbHOTO  00LIEro
o0Opa3oBaHus;

4 p3auMopelcTBHE MEXOY ydacTHMKaMM 00pa3oBatelbHOro mpolgecca, B
TOM YHCIIE — AUCTAaHIIHOHHOE NOCPEACTBOM ceTH UHTepHeT,

A B3aumogeiicTBie  0Opa3oBAaTENLHOTO  YYPEXKAEHHS € OpraHam,
OCYUIECTBASIONIMMHU YNpaBlieHHe B cdepe o0Opa3oBaHHS M ¢ JAPYTHMHU
00pa3oBaTebHBIMU YUPEKIeHHAMH, OPraHU3alHIMH,;

A KOHTpOJHpPYEMEI JOCTYN Y4acTHMKOB 00pa3oBaTeNbHOIo Npolecca K
HHGOpMAUMOHHBIM OOpa3zoBaTeiabHEIM pecypcaM B ceTH MHtepHer
(orpaHuteHne JocTynia K WHOPOPMALHWH, HECOBMECTHMOH C 3aJadaMu
IyXOBHO-HPaBCTBEHHOTO PAa3BHTHA U BOCITHTAHHS 00YyHalOIINXCH).

Tak, «Yuebnsiii mnan» U «KaneHgapHo-TeMaTHYeCKOE IIIAHHPOBAHUEY
obecrieunBarOT MIaHUPOBaHUE Y4eOHOTO Mpollecca Ha YPOBHE peanu3aliHi
oOpa3oBaTenbHOH NPOrpaMMBl  IIKOJIBI ¥ paboteil MporpaMMBl  YHUTEINS.
Marepuanesl  00pa3oBaTeNLHOTO  TIpoLlecca  COXPAHSAIOTCA B «JIMUHBIX
noprdonuo» aereil H yuutenel. Xom M pe3yabTarsl OCBOEHHS HpPOrpaMM, a
TaK¥Ke MOCEIaeMOCTh (PMKCHPYIOTCA B EKTPOHHBIX XYpPHAIaX M JHEBHHKAX.

Bnarogaps Hanuuuio B AUC xoMmiiekca aBTOMaTH3HPOBAHHEIX OTYETOB,
aAMHHHMCTPaUHM IWIKOJN MOTYT HCNONB30BaTh AaHHBIE 00pa3oBaTenbHOTO
npouecca AJIsi pellieHus 3ajad YIpaBlIeHus, aBTOMaTH3NPys 4acTb paboTel no
MOArOTOBKE OTHETHOCTH IO LIKOJIE W JUIS OPTaHoB yNpaBleHH 00pa3oBaHHEM.

Yro kacaeTcs AUCTaHLUHOHHOrO B3aUMOACHCTBUA MEXITY YYaCTHHKaMU
00pa3oBaTeNLHOTO MpoLecca U YUpexXAeHUAMY 00pa30BaHUA, TO U PELICHUA
3TOM 3aayd TNpHMEHSAETCS BHYTPUCHCTEMHAsl JJIEKTPOHHAs [0YTa, TAKXe
3a7eHCTBYIOTCA JocKa o0bABIeHHH H dopyM, koTophle paboTtator B AHC.

Yrto kacaercsd KOHTPOIHMPYEMOro AoCTyna K pecypcaM cetd MHTepHET, TO
AHNC nonnocteio ofecrnieunBaeT pelliEHHE 3TOM 3ajaqd, Tak Kak AOCTYN B
CUCTEMY aBTOPHM30BaHHBIN, T.e. K&KIABIH NOJIb30BATENb JODKEH HMETh JIOTHH H



napoins 1ia Bxoma B cucteMy. B Gasax ganneix AMC Bce Mmarepmans
IMyONHKYIOTCA N0 MMEHEM II0JIb30BaTElA, IOITOMY KOHTCHT BCETa HAXOAUTCS
0]l KOHTPOJIEM.

Taxum obpazom, «CeteBoil ropon. OO6pa3oBaHHe» nNpPeAOCTABIAET
HONHBIA HHCTPYMEHTapuil Ais BemmonHeHus tpeboBanuit ®PI'OC B obmactu
peanu3auuy ONnpefes€HHBIX CTAHZAPTOM BHJOB JEATE/ILHOCTH B 3J€KTPOHHOM
¢dopme, cnocoberByeT pa3BHTHIO HHGOPMAITMOHHO-00pa3OBaTebHOM Cpennl
mkoibl. C gpyro#t cropoHsl, BeegeHne PI'OC gBnsercs AOMONHUTEILHBIM
CTHMY/IOM s pasBurusa npumednenus AHNC, a rawxe obpasosarenbHOro
KOHTEHTa, CO3JaBaeMOIo IeJaroraMM H YYE€HHKaMH H pa3MemaeMoro B
HH(OPMALIMOHHOH CPEe IIKO.IbI.

OcobenHoctn 1 6esonacuHocth pabornl B AUC

IIpu pabdore B AMIC «NetSchool» nporpammHoe obecnieyeHne ycraHaBiIu-
BaeTCA HAa KOMIBIOTEpE, KOTOPHIH HAXOAMTCS B JOKAJILHOHM ceTH y4yeOHOro 3a-
BeIEHHA U 00C/1Y)KMBAETCA CUCTEMHBIM aJMUHUCTPATOPOM LIKOJBL

Ipu ucnons3zosannn AUC «Cetesoit ropoa. O6pa3oBaHHe» y IUKOJIBL HET
HeoOXOAUMOCTH BBLIENATH KOMIBIOTEP-CEPBEP, YCTAHABIHBATEL M OOCITyKHBATh
faporpaMMHoOe 00eciieYeHHe — CUCTEMA YCTAHABIHBAETC HA yJAIEHHOM CEpBe-
pe, Ha KOTOpOM M IIPOHCXOAUT paboTa pasIuyHBIX TUIOB [ONb30BarTenei ¢ Oa-
3aMH [JaHHBIX H CPEICTBAMH IIPOrpaMMBl.

B AUC cymecTByOT pasnuuHbIe THIbI MOJb30BATENCH, BKIIOYAA: aZiMH-
HHCTpaTopa cuctembl Ha ypoHe OY, aumpextopa/3aByya, yduTens/KIIaCCHOTO
PYKOBOAMTENS,  CeKpeTaps,  MEAMOMHCKOro  pabOTHHKA,  IICHXOJO-
ra/coranbHOro Mefjarora, CHeHanicTa o KaapaM, TEXHUYECKOTo paboTHHKa,
a TAKOKe Y4EHHKA U POAMUTENIA.

[lons3oBaTenn M3 4MCiIa COTPYAHUKOB IUKOABI MOTYT COBMEINaTh
HECKOJIBKO POJI€il, B TOM HHCIIE ponib poauTens (Juis Bepcuit «CereBoii ropon.
O6paszoBanne 2.0» u «Netschool 4.0» u Beinie).

Opnunm n3 pakropos obecneyenusa GezonacHoit paboTel B AVIC «CerteBoii
ropoa» #u «CereBas ILIKOJa» SBAAETCS Pa3rpaHHYCHUE NPAB W IOJIHOMOYMIA
PasnUyHbIX BUIOB Mosb3oBareneil. [Ipasa TOro uayM HHOrO HONB30BATEINS YHKe
3agaHsl pazpaborankamu AHUC, HO MOTYT OBITE H3MEHEHB! A AMHHUCTPATOPOM
CHCTEMBI B COOTBETCTBHHU C OCOOCHHOCTSIMH TOTO HIIH HHOT'O 00pa30BaTe/IbHOrO
YUPEXICHHUSL.

Kaxnpiii monp3oBarens B AUC uMeeT MHAMBHAyasibHbie HMS U Napoib,
HCNOJB3YA KOTOPEIE H 3Has ajapec cepBepa «CeTeBoro ropoaay OH MOXET BOH-
TH # paboTaTh B cucTeMe ¢ 1I000ro KOMIIBIOTEPA, MOQKIIYEHHOro K MHTepHeT.
Ionp3oBatens Ha ypoBHe OV moxeT B 11000e BpeMs CaMOCTOATENBHO H3Me-



HUTb CBOH NapoJib, BOCHOJIL30BABIUMCE pasfeinoM «IlepconanbHbie HacTpoii-
KH».

CMmena naponeit noas30BaTeNsAM M3 uucia coTpyaHukos MOYO mpousso-
JHUTCA N0Nb30BATENEM C POJIbIO «AAMHHHCTPATOp YO», KOTOPBIA TAKKE UMEET
[paBo Ha PEJAKTHPOBAHME, CO3JAHHME M yJaneHHe NONb3oBaTeneil ¢ poIsAMH
«HauaneHuk YO» n «Cotpyanuk YO». B ocTaneHOM Bce 10Jb30BaTEH HA
yposHe MOVYO uMeroT paBHbI€ Ipasa.

B AHC obecneyeHa KOHPHICHUMANIBHOCTE HH(opMmauun. Tak, ydeHuK
WM POANTENbL UMEIOT AOCTYN TOALKO K CBOMM JIMHHBIM [I@HHbIM ¥ JHEBHHKY, a
YPOBEHb YCIEBAEMOCTH M KayecTBAa 3HAHMH Yy4allerocs MOTYT CPaBHHBATHCH
TOJBKO C YPOBHEM Kiacca B LenoM. KiaccHbili PYKOBOJMTENh M YUYHMTEINb-
NpeaMETHHK MMEIOT NPaBo PeaKTUPOBATb OLCHKU M 110CELIAEMOCTb TO/IbKO B
XypHajax cBoux kiaccoB. UTo kacaercs NM4HBIX Aen paGOTHUKOB, TO NONHas
HHGpOPMaLMA JOCTYIIHA TOJBKO 3aMECTHTENIO JAUPEKTOPa HINH aIMHUHHCTpPATo-
py. Poaurenu u ydaimuecs He UMEIOT XOCTYIa K JMYHBIM AejilaM HU paGoTHH-
KOB, HH poJuTeneH, HH y4eHnKoB. Pabotnukn MOYO moryt npocMaTpuBath
TOJBKO KPAaTKyH0 HH(POPMALMIO JIMUHBIX €1 COTPYIHUKOB IKOJL.

PexoMeHAyeM pa3bACHHTH M CHOCNATh IIAMATKY IOJMb30BATENAM CHCTEMBI,
0cOo0EHHO MeaaroraM, O HeoOXOJMMOCTH TILATENLHOrO COOMIOAeHMA MpPaBM
0esonacHoctH pabotel B AHC «CeteBoit ropoa». B ciayyae Toro, eciu uMs u
[apoJib NONb30BaTeNIA CTAaHYT M3BECTHbI TPETHHM JIML[AM, MOTYT OBITh HCKaXKe-
Hbl WY YTPaUeHsbl pe3yibpTaThl paboThl NEJaroroB MiM LUIKO/LL B LIEJ0M.

3ananne K Pazpeny 1

3apanne 1. Ilpoananmusupyiite pabGory coTpyasuka mkonst 8 HOC
cornmacHo Ttpebosanusam OI'OC. C NomowbI0 KaKHX CpPeACTB peanusyercs
aestenbHocTh B MOC Baniei mikosibl B AMEKTPOHHOM BHJIE B HACTOALLEE BpeM?
Kakum o6pazom MoxHo pcnomszoBate AMC nmns  ocymecrBneHus Taxoi
JgesaTenbHocTn? 3aroHUTe CAeAYIOIYIO TaIuLLy:

Ta6auna 1. /learensnocts B HOC mikoaml

HaumenoBanue aesTeabHOCTH B | Kakumu cpeacTeamu Kaxme cpeacTBa
HOC B 21eKTPOHHOM BH/Ie peasin3yerca Takas | NPeJOCTABJIAIOTCA B
JeATeIbHOCTh? AHNC?

NIAHUPOBAHHE 00Pa3OBATEIBHOTO
fpouecca

pasMellleHHe M COXpaHeHHE
MatepuanoB  00pa3oBaTENbHOrO
npouecca, B TOM 4ucne — pabot
0o0yvaomuxcss M HEHaroros,




UCIIONB3YEMbIX Y4aCTHUKAMH
o0pa3oBaTenLHOrO npolecca
HHPOPMAIMOHHBIX PECYPCOR

BO3MOXHOCTh HCIONB30BaHAS
IOaHHBIX, (OPMUPYEMBIX B XOM€
o0pa3oBaTenbHOro mpoliecca IUIA
pemieHHs  3ajad  YIpaBICHHN
o6pa3oBaTenbHOl IeATeNEHOCTBIO

dukcanvs xoza
o0pazoBaTeLHOrO  TIpoliecca M
pE3YNETATOB OCBOEHHA OCHOBHOM

obpasoBarenbHoil HPOTPaMMEI
HayanbHOro 06mero o6Gpa3oBaHus
B3aUMoHAeHcTBHE Mexay

YYAaCTHHKAMH 00pa30oBaTeNLHOTO
npouecca, B TOM YHCIE —
IUCTAHIMOHHOE MOCPEACTBOM
ceru Unrtepuer,

B3auMoneicTeue OY ¢ opranamny,
OCYIIECTBISAIOWNMH  YNpaBIeHHE
B chepe obpazoBaHus U ¢
apyrumu OV, opranu3aiysmu;




Pasgen 2. BeeaeHue nepBoHavansHou 6a3bi
AaHHbIX 06 OY ¢ nomowbio «MacTepa Boaa AaHHbLIX»

§2.1. Bxod e cucmemy

Jis Bxoma B cHcTeMy OTKpoiiTe nporpammy-6paysep (Internet Explorer u
T.IL.), B aApecHoi cTpoke Habepute agpec noptana «CeteBoil kpail. Obpa3oBa-
HUe» (B AntalickoM Kpae 370 http://netschool.altrrc.ru). B oTkphIBIIeMcs OKHe
KIIMKHUTE MBIIIKOH Ha CCBUTKY «BXOJ B CHCTEMY», KOTOpas BhIJIeJIEHa KPacHbIM
uBeToM. B cnenyloinem okHe BBIOEpHUTE U3 PaCKPBHIBAIGIIAXCA CIIMCKOB PETHOH,
MYHHUMITAIHTET, Topoa WK ceno H OY. 3ateM HabepuTe UMS NOIL30BATENS U
Napoib B COOTBETCTBYIOLIUX CTPOKAX H HAKMUTE KHOMKY «[IpHMeHHTEY.

Pucynok 1. Bxon B AUC

ObparuTe BHMMaHHe, YTO AJA BEIGOpa roponckoro OV B AnTalickoM kpae
Heo6X0AUMO B TIoNle K MYHHIIMNANBHEIH paitoH» BeIOpaTh 3HaYeHUE «Bcey.

Jnst mepBoro BXoAa B CHCTEMY HCIOJNB3YyeTCs JIOTHH «admin» U mapons
«admin». B cmyuae pa6oTsl ¢ «CeTeBBIM TOPOJOM» BCE IHKOJBI B CHCTEME CO3-
JaéT alMHHUCTPATOp YJANEHHOTO CepBepa, a aJIMHHHUCTPATOp Ha YPOBHE LIKO-
JIl UMEET AOCTYII K pEAAKTUPOBAHUIO CBEIEHUH O CBOEH LIKOJIE.



§2.2. O6wan xapakmepucmuka u ocob6eHHocmu pabomsi ¢
«Macmepom esola daHHbLIX»

IlepBriM miarom B paboTe ¢ aBTOMaTU3UPOBAHHBIMH MHGOPMALIMOHHBIMU
cuctemamn «CeteBoii ropoa. Obpa3oBanue» u «CereBas LIKOJA» ABIAETCH
¢dopmupoBaHHe OCHOBHBIX 6a3 JaHHBIX, KOTOpble HEOOXOMUMBI [UTs Havaia pa-
60Tl CHCTEMBI, HAIIPUMED, AaHHbIE 00 y4yeOHOM rody, COTpYAHHKaX, mpeamMe-
Tax, K1accax, IpenojjaBaTesnsx U T.A.

Hna 6s1cTporo HanonHenus 6a3el ganubix AVC Beeit HeoOxoaumoil mis
ero MOJHOLEHHOH paboTel MBAdOpMauued mnpeaycmoTpeH “Mactep BBOAA
JAHHBIX”, JOCTaTOYHO [POCTON MHCTPYMEHT, KOTOPHIH 3HAUYHTENBHO 00Jerya-
€T MIepBOHAYANbHbIH BBOJ JAHHBIX.

«MacTep BBOA JaHHEIX» (maee MacTep) mpeacTasiser coGoi onpene-
JEHHYIO MOCIIENO0BATENBHOCTh BBEAEHHA B3aMMOCBA3aHHOH nmHopmayuu. Ha-
IIPUMEp, IPEX]E 4EM BBECTH JaHHBIE O MpEAMETax, KOTOpbIe NPenojaloTcsi B
mKone, HeoOxomumo n00aBuTh 6a3y OAHHBIX COTPYZHHMKOB, KOTOpPBIE OTH
NpeaMeThl MOT'YT BECTH.

TIpexne uem npucTynuth K pabote ¢ MacTepoM, COTPYAHHKAM aAMHLH-
cTpauuu 06pa3soBaTEILHOIO YUYPEXKIEHHUS CielyeT MOATOTOBHTH pa3lIHYHBIE
JOKYMEHTbI U JaHHbIE, KOTOPble HEOOXOAMMO IPEAOCTaBUTh aAMHHHCTPATOPY
cucteMsl Ha ypoBre OY ana pabotel. [1odpobuan ungopmayus — 8 nocobuu u
Kypce 0ns pykogooumenen u samecmumeneu pykogooumeneti OV.

JUts paboTel ¢ MacTepoM afiMHHHCTPATOpy NOTpeGyeTcs NOMOIIb ‘‘3aBy-
uya”, mpeacraButens agMuHucTpauuu OV, KOTOpBIA NOMOXET IOATOTOBHUTH
BCI0 HEOOXOAMMYIO aIMHHHCTPATHBHYIO HHPOPMALHIO. “3aBYy” MOXET, B Clly-
qae He0OX0AUMOCTH, IPHBJIEYS K [IOATOTOBKE AAHHBIX IPYTHX WIEHOB Ilelaro-
THYeCKOro KOJLIEKTHUBA.

IMocne Toro, kak Bcsa HeoOxoauMas MHGOpMALUA coOpaHa, MOXHO [IpH-
cTynats k pabote B Mactepe BBOJa JaHHBIX.

Pabora ¢ «MactepoM» MOXKET 3aHATH OT HECKOJILKMX HACOB JI0 HECKOJIb-
KMX JIHEH B 3aBUCHMOCTH OT TOTOBHOCTH JOKYMEHTOB H (Pai/IOB CO CIIUCKaMH
COTPYIHUMKOB, YPOBHSA HH(OPMAIMOHHOH KOMIIETEHTHOCTH aJMHHHCTPaTOpa
cucTeMbl H COTPYAHHKA aaMuHUCcTpaLuy OV, a Taloke NpoIyCKHOM crnocoOHO-
cri xaHana Murepuer (npu pabote B «CeresoM ropoae»). B teuenmne Bcero
3TOTO BPEMEHH IONB30BATENb C POJIBI0 «AZAMHHHCTPATOP» MOXET IIPOU3BOMb-
HO 33BEpLIATh M CHOBA BO30OHOBNATEL CEaHC PaboThl, BRIKIIOYATH KOMIBIOTED.

Hudopmanus, BBeaeHHas C [IOMOLIBIO MacTepa, MOXeT ObITh ucnpasie-
Ha yKe B nmpolecce kouiektuBHoil pabotel B AUC. B TeueHue yuebHoro roga
MOXXKHO Oymer Jo6aBnmATL KIacChl, HONb30BaTeNel, pPedaKTHPOBATh y4eOHBIMH
wrad 4 1.4. OgHako npu 35rom AVIC He n03BONSET BLIIONHATL HEKOPPEKTHbIE
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NEHCTBUA, HO3TOMY IIPY PENAKTHPOBAHHMH M M3MEHCHHU NAHHLIX MPHAETCA
YYHTBIBaTh BCE CJIOXHBIE B3AUMOCBA3H PENAKTUPYEMBIX OJIOKOB HUHGDOPMALMH.
Hanpumep, B TeueHne y4eOHOro rofa Henb3s MPOCTO YMEHBLIUTh YHCIO y4ed-
HBIX 4acCOB B yueGHOM MlaHe, HY)KHO CHA4Yana yopaTh 3TH Yachl U3 PACIIHACAHMS
3aHATHIL.

MacTtep COOepKHMT NOHATHBIE NOACKA3KU M 337aeT YETKYK IIOC/IEN0Ba-
TENBHOCTh BBOJA AaHHBIX. Kakapli miar macrepa conpoBoxKaaeTcs CIPaBKOi,
KOTOPYIO MOXKHO BBI3BaTh B CIIy4ae BOSHHKHOBEHHA NpoGieM (3HaK Bompoca B
[IPAaBOM BEPXHEM yIly OKHA MacTepa).

O6parure BHuUMaHue! [Ipu pabore c MacTepoM crieayeT IPUAEPKUBATH-
csl CIeoyIoOLIe NOTHKU: B CJIydae COMHEHHA Jydlle IPHOCTaHOBUTEH paboTy M
YTOUHHUTb UMEIOLYIOCA HH(POPMALIMIO, YEM BBOJHUTH 32BE€AOMO HEOCTOBEPHBIE
JaHHble paad nepexoja K cieayioued crtpanuue «Macrepa». Kpome Toro, he-
00s3aTeIbHO BBOAUTS B “Macrtepe” Bce JaHHBIC, MO>KHO BBECTU TOJIBKO OCHOB-
HbIC, @ MO3HEE UX JONOJIHUTD.

B cucreMe OrpaHHMueHO BpPEeMA HEaKTHBHOCTH MOJb30BATENIA, I109TOMY HE
JOMYyCKaiTe NacCUBHOTO OTKphITHA Macrepa Oonee 15 MHHYT M cBOEBpEMEHHO
MPOH3BOAMTE COXPAHCHHE M3MEHEHMH. Hepes 15 MHHYT HEAKTHBHOCTH IOJIB30-
BaTens MPOUCXOIMT NPHHYANTENBHOE 3aBeplIeHue ceaHca pabotel. Ecim Takoe
[IpOM30ILTI0, He00X0JAUMO BOWTH B CHCTEMY 3aHOBO. B cirydae, eciu Bbl He yc-
[EJIM COXPAHUTh U3MEHEHUs, OHH OyIyT yTpadeHsl.

HapMrauusa 1o waraMm Macrtepa OCyILECTBIASAETCA C MOMOLULI0 KHOIMOK
«Ilpea.» u «Cnen.». 3aBepiieHne paboOThI — ¢ MOMOLIBIO KHONKH «BbIxom».
BoccranoBneHHe JaHHBIX Ha CTPAHHIE AO COXPAHEHHUS C IOMOLIBK) KHOIKH
«Boccranosutb». Ilocne 3aBepiuieHus kakoro-nubo iara Mactepa Ha3BaHHe
yToro uiara 6ynaer peobpa3oBaHO B CCHUIKY, KJIMK HA KOTOPYIO [O3BOJIAT OT-
KPbITh OTPEAAKTHPOBAHHbIC PAaHEE CTPAaHHLbI IJIA [POCMOTPA MM BHECCHHUA
H3MEHEHHUI.

O6patute Buumanue! HMHdopmauusa, xotopas BBoANTCA B Mactepe,
IO/DKHA COOTBETCTBOBAThH OQHUIIMAIBHEIM JOKYMEHTAM, B 9aCTHOCTH y4eOHOMY
I1aHy ¥ JTHYHEIM JeJ1aM COTPYJHUKOB. B ciydae BBoJa HeKoppeKTHOH HuboOp-
MaluH OT4ETHl [0 KaApaMm, KOHTHUHIEHTY U Pa3iHYHBIM aCHEKTaM [AesTesIbHO-
CTH LUKOJIBI 6yayT cHOPMUPOBAHEI C OIIHOKAMH.

O6parure BHUMaHHUE Ha CleIyIOIHE 0c00eHHOCTH paboTel B MacTepe:

» Pabora B MacTtepe npou3BOJHTCA COBMECTHO 8JMHHHCTPAaTOPOM CHC-
TEMBI H 3aMecTuTedeM aupexropa OY, npH 3TOM HOCIEAHMHA OpraHu-
3yeT NOArOTOBKY HEOOXOAMMBIX JOKYMEHTOB.

» Bce maHubie BBOAATCA B MacTepe II0CA€I0BaTEIEHO H B3aUMO3aBHCH-
MBL.



> B ozgHo M TO ke Bpems B Macrtepe MoxkeT paGoTaTh TOJBKO OAMH
[ONL30BATENL ¢ JIOTHHOM «admin»,

» Crnemyer CBOEBPEMEHHO COXPAHATL BHECEHHBIE M3MEHEHHS 1O TIPHHY-
IUTENBHOTO 3aBEPILCHUS CeaHca.

» Ilpu NoBTOPHOM BXO/Ie B CHCTEMY BHI MTOTIajlaeTe Ha TOT Lar MacTtepa,
Ha KOTOPOM 32BEPIIHIIN NOCIIEIHUH ceaHc paboThl.

» o 3aBepuwieHus paboTsl ¢ MactepoM Apyrue noibp30BaTeny He MOTYT
BOHTH B cUCTeMy, KomnektuBHast pabora B AMC B0O3MOXHa TONBKO
IOCJIe 3aBepleHus Beex waros Macrepa.

B Mactepe cieayer BBOOWTH AOCTOBEPHYI HMH(POPMAIHIO, COOTBETCT-

BYIOIIYIO OGHIMAIEHBIM JOKYMEHTAM.

§2.3. CozdaHue nonb3oeamersiell U IUYHbLIX 0es1 C NTOMOW L0
umnopma

Jlns onepaTMBHOTO CO34aHUA MONb3OBaTENEd M JTHYHBIX el COTPYJIHH-
KOB a]IMUHHUCTpPATOPY CHCTEMBI MOHAA00UTCA daiin 11 UMIIOPTa B CUCTEMY CO
CIIUCKaMH COTPYAHHKOB.

O6paTure BHUManue! JIiHBIC Aena ZOCTaTOYHO OOBHEMHEI, OJHAKO VLA
paboThl CHCTEMBI JOCTATOYHO HATHYHA (PaMHIMKA U TIosia nojik3oBarens. OnHa-
KO JaHHOH UH(OPMALIHM HEXOCTATOYHO [UTA peali3alMi MOHHTOPHHTa Kaue-
cTBa o6pa3oBaHusA, GOPpMHPOBAHHSA ABTOMATH3HPOBAHHBIX OTYETOB, OMEpPATHB-
HOIt 00paboTku HHGopMalm. [103TOMY peKOMEHIYCTCS MAKCHMAJIBLHO MOJTHO
3amoNHATE (alinel 11 HMIOpTa.

Bl MoXeTe HMIOPTHPOBATL B CHCTEMY HECKOJBKO (DaiilioB ¢ pa3iHuHbI-
MM Tonb30BaTelsiMU. B cyyae moGaBneHHst B cUcTeMy MOIB3OBATENS C MAEH-
TUYHBIMU JITAHHBIMH TIOSBUTCH AUAJIOTOBOE OKHO C TPEAYIPEKICHHEM O TOM,
YTO TaKOH HOJIB30BATENh YXKE CYLHECTBYET B CHCTEME.

@ailabl AT UMIOPTa COTPYAHUKOB B cucTeMy «CeTeBas IIKoNa» MM
«Cerenoit ropoa. O6paszoBaHHe» CO3AAOTCA CJAEAYIOUINM 06pPa3oM:

1) pabora npoussoanTcs B nporpamMax MS Office Excel unu Open Of-
fice.org Calc;

2) Ha paboyeM JMCTe co3xaroTcs TabJHUBI ¢ oNpeleéHHOM noCnenoBa-
TENBHOCTBLIO JAHHBIX;

3) naHHBIE, KOTOPLIE BBOAATCA B TaONHIy, MMEIOT 3afaHHbIi popmMar:

— nara poxaenus: 01.01.2000 wnu 01.01.00;
— mon: M unm X;
— poOllM COTPYAHHKOB: A (agMUHHUCTpAaTOp CHCTeMBI), 3 (3a-

ByY/mupeKkTop), ¥V (yunTens/knaccHeiil pykoBogurens), C (cexperaps), K
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(cmeumanucT no xkagpaM), 1 (memgaror-ricHXoyor/couuanbHbli nexaror),

T (TexHHYeCKHi pabOTHUK).

— KOMMCHTapHH: Jr000# MpOoU3BONBHBIH TeKCT (OH MOABUTCS B MoOJC
anqsoro gena «KoMMeHTapun»);

— B sAueHKax He JJOPKHO ObiTh Mpo0eoB;

— SAYEHKU MOTYT OBITh MYCTHIE;

— 00f3aTeJbLHBI /I 3aNI0THEHHR A4YeHKH ¢ JaHHBIMM 0 GpaMHJIHH

U moJe.

4) naHHbIe, KOTOPEIE HE COOTBETCTBYIOT (opMaTy, He GyayT UMIIOPTHPO-
BaHBI;

O6patute BunManue! B ciyyae ommbkn B popMaTe JaHHBIX B CTPOKE €
uHdopMaimeH 0 Noab30BaTeNei, 3T AaHHbIE HMIIOPTHPOBaHKE He OyAyT, O
4yéM 00s3aTenbHO OyIeT CHCTEMHOE COOOILCHHE.

5) Beck auana3oH TabNMUB JAaHHBIX, BKJIIOYAs HE3aNONHEHHBIE SYEHKH,
BBIAEIIAETCS IpaHulaMy (CM. oOpa3er HHXeE);

6) daiinsl 11 UMIOpTA COXpaHAIOTCS B GpopMaTe «.csv {(pa3genuTenH 3a-
HATBIE)»;

7) ¢aiine nmnoptrpyrotes B AUC B «MacTepe BBOJ1a JaHHBIX», @ TaKXKe
‘TOCJE ero MPOXOKACHH, IPH 3TOM (Baiin Co CHHUCKOM COTPYIHHKOB — Ha BTO-
pomM ware Mactepa, ¢pain co CHHCKOM YYEHHKOB M POANTENEH — HA AECCATOM
mare Macrepa.

Jns coznanud daiina 119 MMIOpPTa COTPYIHMKOB HEOOXOUMO:

1. B nporpammax MS Office Excel unu Open Office.org Calc coznars
TabNNLy, COCTOALIYIO W3 7 CTONOLOB (KOJIUYECTBO CTPOK OYIET COOTBETCTBO-
BaTh KONUYECTBY COTPYAHUKOB IKOIEI) 110 cAERyIOIEMY 06pasily:

Taéauna 2. O6pazen paiina UMHOpPTa COTPYAHHKOB

Pamununa Uma OtyectBo | Mon | flata poxaeHun | Pons | KoMmeHTapuun
peaepB pyko-
UBaHoB Mérp | Unbuy M 01.01.1980| 3Y | Bogutens
epeBsiHkuHa | ®anHa | OneroeHa X Yy
HoxéHosa Pauca | Muxainosra | XK 03.11.1965 K

O6paTute Buamanne! He uMmeer 3HadeHus, OyoyT nu cTONOIBI UMETH
3aronoBkH. CTpoKa 3aroyloBKOB He OYAET HMIIOPTUPOBAHA.
2. CoxpaHuTsb aiin B popMaTte «.csv (pa3menHTeNH 3ansAThIE ).

§2.4. CozdaHue wkons! ¢ noMouibo «Macmepa»

ITocne YCNCUIHOIO BX0Aa B CHCTEMY OTKPBIBACTCA IEpBasA CTpaHUIa Mac-
Tepa. «MaCTCp BBOMAA JaHHBIX» COCTOHUT M3 10 mIar OB, KOTOPBIC OITHCAaHBbI HHXKC.
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Kaxaplii cneaylompii mar MacTepa MCIOIb3YET HH(POPMaLUIO, BBEJCHHYIO B
OpeJBIAyIINX arax.

B konue paborsl ¢ MactepoM BBOJA JaHHBIX HEOOXOAMMO CMEHHMTH Ma-
PO AMUHUCTPATOPA cUCTeMbl. Ha mpakTHKe 4acTo ciydaeTcs Tak, YTo [mocie
H3MEHEHHs [apojii BXOJ B CHCTEMYy OKAa3bIBACTCA HEBO3IMOMXKEH. JTO YacTo
MPOUCXOUT IO NPHYMHE HEKOPPEKTHOro BBOAA HOBoro napons. Hacroaress-
HO peKOMeHlyeM BHHMATEeJbHO OTHOCHTbCA K CMeHe NapoJif, BIJIOTL 10
3amMcH NapoJisi AIMAHHCTPATOPAa H XPaAHEHHS ero B HaJEXKHOM MecCTe.

lar 1: Co3ganne yue6HOro roga

Ilpu Bxone B «Mactep» Ha epBOil CTpaHMIlE NpemIaraeTCcs co3narh HO-
Bblif yueOHbli rof. Beibepure yueOHblH roa, oTMeTsTe BBIXOAHBIE QHM M Ha-
wmute KHOINKY «CoxpaHuThy». Bpl MOXKeETe 3aMEHHTh MpeIaraeMoe 3HaYeHHe
roa Ha MPOU3BOJIBHYIO TEKCTOBYIO CTPOKY, BBECTH BapHAHT, PHHATHIHA B Ba-
MIei mKoJe.

Oo6patute BHUManne! JlocTaTO4HO pacnpoCTpaHEeHHOH OMIMOKOH sAB/-
eTcs coxpaHeHue y4eOHOro roja noj HenpaBWIbHBIM Ha3BaHWEM, KOTOPOE He-
BO3MOXHO H3MEHHTh. BybTe BHUMATE/BHBI H CO3JaBaiiTe HOBbIH Y4eOHbIH
rof ¢ KOppPeKTHbIM Ha3BaHHeM!

Ilocne coxpaHeHHs MapaMeTPOB HOBOIO y4eGHOTO roja Bbl CMOXETE IIe-
peliTH K ApyruM 1iaram Mactepa, Ha)xaB Ha KHONKY «Ciien.».

Pucynox 2. Macrep. Co3ganne yueGnoro roga
IHar 2: Co3aaHue CIHCKA COTPYIHHKOB
Ha CJICAYIOIIEM OJTalle MPOU3BOOUTCA CO3JaHHMC CIIHCKa COTPY/JIHHKOB

I KOJIbI.
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IIpu NpOXOXAEHHU AAHHOTO 3Tala PEKOMEHIYeTCs BBECTH BCeX COTPYyA-
HHKOB LIKO0JIbI H MAKCHMAJbHO BO3MOXKHYI0 nHopMannie o nux. Kak mu-
HUMYM HeoO0X0MMO CO3/aTh M0JIb30BaTENel XOTA Obl A1 OJHOI0 3aMECTUTENsA
pykoBoautens OV, A1 BceX KJACCHBIX PYKOBOAMTENEH U XOTA 61 4715 0JHOTO
y4uTed Ha KaXKIbIH npeaMer. B ciayyae HeoOX0OMMOCTH COTPYHHKH, A7 KO-
TOPbIX Bbl HE CO3]a/1H MOJIb30BATENEdl B cUCTeMe, MOryT ObiTh J00aBiIeHHI B
0a3y yke nocne npoxokacHus Macrepa.

JobaBneHue cucKa COTPYAHHKOB BO3MOXHO ABYMs Crioco0aMu: ¢ nOMo-
e Gopm (kHomka «/106aBUTH») MM C NOMOLIBIO UMIOPTA CMUCKA COTPYA-
HUKOB u3 (aiina.

1 igwﬁn

;f Hayaa Dafn menopTa:| (e  Pasneawrens: |

Pucysok 3. Macrep. [lo6apnenne cCNHCKa COTPYAHHKOB

IMocnenuuii cnocod Gonee npeanoytuteneH. OH NO3BOJAET YCKOPUTH pa-
6oty ¢ «MacTepoM» 3a CUET NPHUBIEHEHHA K CO3JaHHIO (aijloB CO CIUCKOM
COTPYJHHUKOB [ONOIHUTEIBLHBIX JIIOACH. 32a4acTyl0 B IUKOJE YXE€ €CTh 3JIeK-
TPOHHbIE CIMCKH COTPYJHHKOB, H NMOTPeOyeTCs TOJLKO OTHOCUTEIBHO HETpY-
JoeMKas paboTa 10 NPUBEACHHUIO HX K HY)KHOMY Qopmary.

Jlns qo6aBaeHHs CIIUCKA COTPYAHMKOB ¢ IOMOIIBLI0 HMOOPTA:

1) B »kpane «Mactep BBoAa AaHHbIX -> lllar 2. CoMCOK COTPYIHHMKOBY C

roMonIpio KHOIKH «O630p» BuibepHTe (aiil HMIIOPTa COTPYIHHKOB.

2) Y6enurecs, 4o B none «Paszaennrensy yKasaH 3HaK «;».

3) Haxmute kHonky «Vmnopt».

4) B cnyyae KOPpeKTHOCTH (aiia HMIOpPTa WM HAIHIUS HEKOTOPAIX

omK0OOK, CBA3AHHbIX C HeNpaBUIbHBIM QopMaToM JaHHBIX (aiina mos-
BHTCH CJIENYIOLIEE OKHO:

15



MMNOPpT CNUCKa COTPYRHMNKOB

BroT npoyecc adlimaer Hekoropoe Bpema.
Nowmarnyicra, nopowaAnTe. ..
1234
He ﬁvm_un_‘-;mwum SARRCH;

iR s Oruscrse; Non; Sara 5 3 1
{Henpamunbnd 33524 flon}

Bypyr op WAL < IPEAYRPEIN RN

Bepensinung; Samve;Onerapma K;01 sivaaps. 1999 ri;Y;

(naTa HeRcppeKTHA)

Svaer Ll e 3

Eymianne’ B 2l e Jans Wy ' facnp. i, Gyner ucnonaIosana KorbuHaLnn SaMRann + 6417
312 e apsIUMA 8 THETERE CoXpANesa He ByasT! EE HenbxopuwHo S3NoHHnTh.

Prcynok 4. Mactep. HMnopT crincka coTpyAHHKOB

B 1aHHOM 3KpaHe cooOUIaeTCs, Y4TO:
— YTO CTPOKa 3aroJIoBKa M3 TabIMLUbl HMIIOPTHPOBaHa He 6yacT;
— 4TO B sAYeiiKe ¢ AaTON POXAEHUs yKa3aH HEBEPHEIH ¢opmar aaTsl,
MO3TOMY 3Ta HHGOpMAUMA HE BKIIOYCHA B IMYHOE AEJIO;
— 0 KOJIHYECTBE 3anuceil, KoTopsic OYIYT HMIOPTHPOBAHEI.
Ecnu naHHBIE 0 KaKOM-THOO U3 COTPYAHHKOB HE UMIOPTHPYIOTCH, BbI
MokeTe 706aBUThL UX B ApyroM ¢aiine ummopra.

5) Ilpu uMnopre HMH TOJIbL30BATe/Il TeHEPHPYETCS ABTOMATHYECKH.
Co3znaHHble NoNb30BaTeld GyAYT UMeTh UMS i1 BXO#a B CHCTEMY B
dopmare «DaMuins ¢ 3arnasHoi OykBbl», HaripuMep, «JlepeBsHKHHAY.
B cioyuae, eciu B 1IKONE CYIIECTBYET HE OQVH NMONL30BATENIb C OJHOH
¢bamunueit, To K NOTHHY NpUGABUTCA LKbpa, HAIpUMep, «1» U T.1., KO-
TOpas 3aBHCHUT OT MOPAAKA PACIIOIOKEHHS [10JIL30BATENS B CIIHCKE IS
uMnopta. Hanpumep, npu HaM4MH B ciMcKe TPEX NOJIb30oBaTeNnei
¢bamuimeii «MBaHoBy», nepBbiit B cniucke «/BaHOB» HONY4HTH JNOTHH
«HBanoBy, BTOpOIi - «MBaHoB1», TpeThi - «MiBaHOB2».

6) Ob6pataTe BHHMaHMe! OOA3aTENLHO 3aMUIINTE KOMOWHALMIO TTapois
Ju1g nonb3oBateneit! Ota uHpopManus Gonbliie MOBTOPATHLCSA HE Oy ET.

7) Ilaposin nosab3oBaTeieil reHepUPYIOTCH ABTOMATHYECKH W HMEIOT
¢dopmatr «HMms nonb3oBatens+uabop wudp». Hanpumep, B ciiydae uM-
TopTa Ha PUCYHKE, KOTOPBIH pacHOJ0KEH BHIUE, MOIb30BaTeEND «JKKe-
HoBay OyneT uMers napons «AxeHosa6417».

8) s npoJoimKeHUs UMIOpTa chucka HaxMuTe KHonky «Hauare um-
OpT».

Jna xo6aBieHus COTPYAHHKOB € NIOMOIIIBI0 (OPM THYHOIO Aea:
1) Haxmute kHoNKY «J[00aBUTHY.
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2) B oTkpriBlIeMcs OKHe 3an0NHBTE GOPMEI JTHYHOTO Niena, OTMEThTE ra-
TOYKAMH CTPOKH ¢ (QYHKIMAMH IONB30BATENs B CHCTEME M JIpyTUe
naHuble. O0g3aTenbHble I 3aM0JIHEHHS TIONsS OTMEYeHbl 3BE3H0YKa-
MH «**%y

Cmensens o HoHbIX COTPYRMWIRIX

aTa poMAeHNS P ] ] E&J

Crucor HoRse: COTRY ARUKEB

3% finponn o !

W DBRGIE, (P GEPEIN. BXOLE B CACTENY

] @ CooBuderws oncters) CEvason Fopog; Obpasoaanne

i yveTens
" Feknrinemckuii e podia

SYHRLIME BONLICBETOAR

Mewonor / Cotmsnortl nenaros
Costipnicy oo xagnan

-OODoORED

PrcyHnox 5. lo6aBiienre cBefeHMH 0 COTPYIHAKAX

3) He 3a6yabTe 3amHCHIBATH IAPOJIH, KOTOPBIit Bbl CO3JAETE MJIA TOJIB30-
Bareneil.

4) C nomompto ccbulkH «OUHCTUTE GOPMY» NPOH3BOAUTCA YIalleHHe
Bceil BBeIEHHOI B popMy HHPOpMaUHH.

5) Jlns coxpaHeHHs JIMYHOrO Aeja Ha cepBepe HakMuTe KHOky «Coxpa-
HHTEY.

6) OtnpaBka JaHHBIX Ha cepBep 3aHHMAET HEKOTOPOE BPEMA, MOITOMY
JUIs. 3KOHOMHH BPEMEHH, BBl MOXETE COXPaHHTb HECKONIBKO JHYHBIX
ZeNl, KOTOpbIe 3aTeM OTIIPaBUThL Ha cepBep. st 3Toro mocie BBEACHUA
JaHHBIX O COTPYIHHKE HaXMHTE CCINKY «J[06aBHTE/OGHOBHTHY. B
JanHom ciydae @PUO monb3oBatens 106aBUTCA B CIIHCOK HOBBIX CO-
TPYAHHMKOB, PACTIONIOKEHHBIH B JIEBOW 06s1acTH 3KpaHa.
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